
 
 
 
 
 
 
 
 
 
 
 
 

This internal departmental form is to be filed in the graduate student’s folder. It will serve as record for the 
level of coursework taken at an external university. Courses marked as “graduate” level will count 

towards the student’s graduate credit total (72 credits needed for PhD graduation). The student’s record 
and coursework is always subject to the approval of the HAA department and the Dean’s Office.  

 
 
 
 
 
 
 
 
 
 
 

Student Name: ___________________________________ 
People Soft #:  ___________________________________ 
 
Outside Institution: ________________________________ 
Term:  __________________________________________ 
Course #:  _______________________________________ 
Instructor: _______________________________________ 
Course Title: __________________________________________________ 

___________________________________________________ 
 
Level of Study:   
 
 

Undergraduate 
 Graduate 
 
Additional notes (optional): ______________________________________  
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________  
 
 
________________________________________________  
Instructor Signature                   date 
 
________________________________________________  
Student Signature                      date 
 
________________________________________________  
DGS Signature                     date 
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